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OVERVIEW OF THE EX  PARTE OSC PROCEDURE – For Emergencies Only: 
 

1 Get Ex-Parte Date 
Obtain an ex-parte date from the Family Law Clerk by going to the courthouse in 
San Luis Obispo, Paso Robles or Grover Beach or by calling (805) 781-1373. 

 
2 

Complete Ex-Parte OSC 
Forms 

& 

Make 4 Copies 

Once you complete the documents, it should be clear to the judge what orders 
you are requesting and most importantly all the reasons you are asking for those 
orders.  Make 4 copies of the originals.  For more information, visit or call the 
Self-Help Center Family Law Facilitator (805) 788-3418. 

 
3 

Call Opposing Party By 

10:00 a.m. the Day Before 
your Ex-Parte Date 

Call the opposing party by 10:00 a.m. the court day before the ex-parte date and 
tell him/her that the judge in your family law case will be deciding whether to 
grant some emergency orders on ______ (date) at 8:00 a.m. in department 
number _______ (department).  Also tell the opposing party what emergency 
orders you are requesting. 

4 
Complete Declaration Of 

Notice On Emergency 
Application For Orders 

Complete the Declaration of Notice on Emergency Application for Orders, fill in 
the appropriate blanks, date and sign.  Make 2 copies of the completed form. 

5 
File The Completed Ex-
Parte OSC & Declaration 
Re: Notice By 12:00 Noon 
the Day Before your Ex-

Parte Date 

By 12:00 noon the court day before the Ex-Parte date, take the following 
documents to the Family Law Clerk’s Office: 

• original completed Ex-Parte Order to Show Cause and 2 copies 

• original completed Declaration of Notice on Emergency Application for 
Orders and 2 copies 

6  

Personally give a copy of 
the OSC to the Opposing 
Party before 4:00 pm the 
court day before the Ex-

Parte Date 

Before 4:00 p.m. the court day before the Ex-Parte date, someone other than you 
who is 18 years or older, must give the opposing party a copy of all the 
completed Ex-Parte Order to Show Cause documents including a blank 
Responsive Declaration (FL-320).  Whoever gave the documents to the opposing 
party must complete, date and sign the Proof of Personal Service (FL-330). 

7 
File the completed Proof of 

Service By 4:00 pm the 
court day before the Ex-

Parte Date 

By 4:00 p.m. the court day before the Ex-Parte date, you must file the original 
Proof of Personal Service (FL-330) with the Family Law Clerk’s Office.  If 
personal service is accomplished before 12:00 noon the day before the Ex-Parte 
date, then you may file the Proof of Service (FL-330) at the same time as the 
other documents listed in Step 5 above. 

8 
After 10:30 a.m. the day of 
your Ex-Parte Date, pick up 

your Ex-Parte OSC 

After 10:30 a.m. on the day of your Ex-Parte date, pick up from the Family Law 
Clerk’s Office 2 copies of your Ex-Parte Order to Show Cause.  At this time, you 
will know if the judge granted or denied your emergency order request. 

9 
Serve The Opposing Party 

With the Ex-Parte Order To 
Show Cause documents 

Someone other than you, who is 18 years or older, must personally deliver to the 
opposing party a copy of the Ex-Parte Order to Show Cause documents filed 
with the Court in addition to a blank Responsive Declaration (FL-320).  The 
other party must be given these documents at least 16 court days before the Order 
to Show Cause hearing date.  Whoever gave the documents to the opposing party 
must complete, date and sign the Proof of Personal Service (FL-330). 

10 File The Proof Of Service 
With the Family Law Clerk 

You must file the original Proof of Personal Service (FL-330) with the Family 
Law Clerk’s Office as soon as it is completed. 

11 Go To Court On Day of 
Your Hearing 

Arrive at least 15 minutes early.  When the judge first calls your name, tell the 
judge how much time you expect your case to take.  When your case is called for 
the hearing part, the judge may rely upon the written declaration each party filed, 
however the judge may want to ask either party more questions.  

12 Prepare the Court Order 

The judge will generally grant or deny your request at the end of your hearing.  
You will then need to prepare a Findings and Order After Hearing for the judge 
to sign.  To do this, wait 10 days after your hearing, then visit the Family Law 
Clerk's Office and ask for a copy of the minute order, instructions and blank 
forms to prepare your Findings and Order After Hearing.  There will be a small 
charge. 

 


